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QUY CHE LAM VI~C
ciia Uy ban nhan dan ph.rirng C&ng Vi

Ban hanh kern thea Quyet dinh s6 JO/QfJ-UBND ngay ~ thang ~narn 2021 ala
Uy ban nhdn dan phuong Cong Vi

Chtrong I
NHUNG QUY DINH CHUNG

Di~u 1.Pham vi, d&i tUQ'ng di~u chinh.
1. Quy chS nay quy dinh vS nguyen tAc,chS dQquyen han, trach nhiem, IS l6i

lam viec, trinh tir giai quyet cong viec va quan h~ cong tac cua Uy ban nhan dan
phirong Cong Vi.

2. Chu tich, cac Ph6 Chu tich, cac thanh vien Uy ban nhan dan, cong chirc,
hQ'Pdong, can bQkhong chuyen trach dang lam viec tai co quan Uy ban nhan dan
phuong phu trach cac dan vi tnrc thuoc Uy ban nhan dan, MTTQ, cac dean thS chinh
tri xa hoi, tnrong ban cong tac mat tran 6 dia ban dan cir, t6 tnrong, t6 ph6 dan pho,
cac t6 chirc, ca nhan lien quan trong ho~t dQng quan ly Nha nuac thuQcUy ban nhan
dan phuOng chiu SlJdiSu chinh cua quy chS nay.

Di~u 2. Nguyen t~e ho~t dQng eua Uy ban nhan dan phuirng.
1. Uy ban nhan dan phuOng lam vi~c thea nguyen tAct~p trung dan chu, bao

dam phat huy vai tro lanh d~o cua t~p thS Uy ban nhan dan, dS cao trach nhi~m ca
nhan va tinh th~n chu dQng d6i mai, sang t~o cua Chu tich, cac Ph6 Chu t1ch va Uy
vien Uy ban nhan dan. M6i thanh vien chiu trach nhi~m ca nhan vS llnh VlJCdugc
phan cong truac Chu tich Uy ban nhan dan, truac IIDND phuOng va truac phap lu~t
vS llnh VlJCdugc phan congo

2. Ch~p hanh SlJchi d~o cua co quan Nha nuac c~p tren, SlJlanh d~o cua Dang
uy, slJ giam sat cua HQid6ng nhan dan phuOng; ph6i hQ'PchcIttche gifra Uy ban nhan
dan phucmg vai McItttr~n T6 qu6c va cac doan thS phuOng trong qua trinh triSn khai
thlJc hi~n nhi~m vv.

3. Giai quySt cac cong vi~c cua cong dan va t6 chuc thea dung phap lu~t, dung
th~m quySn va ph~m vi trach nhi~m; bao dam cong khai, minh b~ch, kip thai va hi~u
qua; thlJc hi~n thea dung trinh tlJ, thu tl,lC,thai h~n quy dinh, quy trinh va chuang
trinh kS ho~ch cong tac cua Uy ban nhan dan phuOng.

4. Dam bao yeu c~u ph6i hQ'Pcong tac, trao d6i thong tin trong giai quySt cong
vi~c va trong m9i ho~t dQng thea chuc nang, nhi~m Vl,l,quySn h~n dugc phap lu~t
quy dinh.

5. Can bQ, cong chuc phai sau sat vai dia ban dan cu, t6 dan ph6, lAngnghe y
kiSn d6ng g6p cua nhan dan, c6 y thuc h9Ct~p dS nang cao kiSn thuc phap lu~t, trinh
dQ chuyen mono Khiem t6n, IS phep, t~n tVYphvc vv nhan dan, thlJc hi~n cai cach
hanh chinh tham gia phong ch6ng tham nhung, thlJc hanh tiSt ki~m ch6ng lang phi,
dua ho~t dQng cua Uy ban nhan dan phuOng vao nS nSp, g6p ph~n nang cao hi~u
llJc, hi~u qua quan ly nha nuac tren dia ban phuang.

ChuO'ng II
TRAcH NHlJtM, PH~M VI GIAI QUYET CONG VI~C
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Di~u 3. Trach nhiem, pharn vi ghii quyet eong vi~e ciia Dy ban nhan dan
plnrong.

1. Uy ban .nhan dan phuong giai quyet cong viec thea chirc nang, nhiern vu
quy dinh tai Lu~t T6 chirc chinh quyen dia phuong nam 2015 va nhirng v~n dS quan
trong khac rna phap luat quy dinh thuoc thftm quyen cua UBND phirong duoc quy
dinh cu th~ nhir sau:

UBND phuong thao luan tap th~ va quyet dinh theo da s6 cac van d~ duoc quy
dinh tai Bi~u 59, Bi~u 63 cua Luat t6 chirc chinh quyen dia phuong nam 2015 va
nhtrng v~n d~ quan trong khac rna phap luat quy dinh thuoc thftm quyen, nhiem vu
cua Uy ban nhan dan phuong,

2. Cach thirc giai quyet cong viec cua Uy ban nhan dan phucmg:
a. Uy ban nhan dan phucmg hQP, thao lu~n t~p th~ va quy@tdinh thea da s6

cac v~n d~ quy dinh t9-ikhoan 1Bi~u nay t9-iphien hQpUy ban nhan dan.
b. B6i vai cac v~n d~ c~n giai quyst va phai xu ly g~p nhung khong co di~u

ki~n t6 chll'ChQPUy ban nhan dan phuOng duQ'c, Chu tich UBND phuOng th6ng
nh~t trong thuOng tqlC quySt dinh chi d9-ogiai quy@t,d6ng thai chi d9-oVan phong
UBND phuOng gui toan bQh6 so cua v~n d~ co lien quan c~n xu ly dSn cac thanh
vien UBND. NSu v~n d~ duQ'cqua 1/2 t6ng s6 thanh vien UBND phuOng nh~t tri thi
Van phong UBND phuOng t6ng h9P, trinh Chu tich UBND phuOng quYStdinh va
bao cao UBND phuOng t9-iphien hQpg~n nh~t. N@uv~n d~khong duQ'cqua 112t6ng
s6 thanh vien UBND phuOng d6ng y thi can Cll'vao bao cao t6ng h9P cua Van phong
UBND phuOng va tinh hinh cv th~ Chu tich UBND phuOng quy@tdinh ho?c dua ra
thao lu~n t9-iphi en hQpUBND phuOng g~n nh~t.

Di~u 4. Tnieh nhi~m, ph~m vi giiii quy~t eong vi~e eua die thanh vH~nDy
ban nhan dan phU'rrng.

1. Tnieh nhi~m chung: ,
a. Tich qrc, chu dQng tham gia cac cong vi~c chung cua Uy ban nhan dan

phuOng; tham dV d~y du cac phien hQP cua Uy ban nhan dan, cling t~p th~ quy@t
dinh cac v~n d~ thuQcnhi~m vv va quy~n h9-ncua Uy ban nhan dan; T6 chuc chi d9-o
thvc hi~n chu truang, chinh sach, phap lu~t cua Bang va Nha nuac; kien quy@td~u
tranh ch6ng tham nhung, thvc hanh ti@tki~m, ch6ng lang phi; tang cUOngki~m tra,
don d6c can bQ, cong chuc, lao dQngh9P d6ng, t6 truOng dan ph6, khu dan cu thuQc
phuOng hoan thanh cac nhi~m vv; thuOng xuyen hQc t~p nang cao trinh dQ,nghien
Clrud~ xu~t vai c~p co thftm quy~n v~ chu truang, chinh sach dang thi hanh t9-ico
sa.

b. Khong duQ'cnoi va lam trai cac Nghi quy@tcua Bang uy, HQi d6ng nhan
dan, QuySt dinh, Van ban cua Uy ban nhan dan phuOng va van ban chi d9-ocua co
quan Nha nuac c~p tren. TruOng h9P co y ki@nkhac thi v~n phai ch~p hanh nhung
duQ'Ctrinh bay y ki@nvai Bang Uy, HQi d6ng nhan dan, Chu tich Uy ban nhan dan
v~ v~n d~ do. MQi sv vi ph9-mtliy thea tinh ch~t muc dQ se bi ki~m di@m,lam r5
trach nhi~m truac Dang uy, HDND, Chu tich UBND phuOng.

2. Chu tjeh Dy ban nhan dan ph1frrng: la ngmJi dUng d~u Uy ban nhan dan
phuOng lanh d9-odi~u hanh chung cong vi~c cua Uy ban nhan dan co nhi~m vv,
quy~n h9-nduQ'cquy dinh t9-iDi~u 36 va Bi~u 64 thea Lu~t t6 chuc chinh quy~n dia
phuang nam 2015 va nhfrng v~n d~ khac rna phap lu~t quy dinh thuQc thftm quy~n
cua Chu tich UBND phuOng; d6ng thai cling UBND phuOng chiu trach nhi~m t~p
th~ v~h09-tdQngcua UBND phuOng truac Bang uy, HBND phuOng va UBND qu~n.
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Thuc hien cac nhiem vu quyen han quy dinh tai di~u 36 luat t6 chirc chinh
quyen dia phuong nhu:

* Ldnh dao va aj~u hanh.cong viec cua UEND, cdc thanh vien Uy ban nhdn
~~ -

* Ldnh dao, chi dao thuc hien cac nhiem v~ v~ t6 ChLfCva dam bao viec thi
hanh Hiin phap, phap ludt, cdc van ban cua ca quan nha nuac cap tren, cua H(Ji
a6ng nhdn dan va uy ban nhdn dan phuong thuc hien cdc nhiem v~ v~ quoc phong
an ninh, dam bao trdt tu, an toan xii hoi, adu tranh, phong, chong toi pham va cac
hanh vi vi pham phap ludt khac, phong, chong quan lieu, tham nhiing; t6 ChLCCthuc
hien cdc bien phap bao v¢ tai san eLta cO' quan, t6 chuc, bao h(J tinh mr;zng,tlf do,
danh dlf, nhdn phdm, tai san, cac quy~n va 19'iich h9P phap khac cua cong dan,'
thlfc hi¢n cac bi¢nphap quan If;dan cu tren aia ban xii theo quy ainh cua philp lugt,'

* Quan If; va t6 ChLCCSLf d~ng co hi¢u qua cong sa, tai scm, phuang ti¢n lam
vi¢c va ngan sach nha nuac au9'c giao theo quy ainh cLlaphap lugt;

* Giiii quyit khiiu nr:;ti,t6 cao, xu If;vi phr;zmphap lugt, tiip cong dan theo quy
ainh eLtaphap lugt,'

* Uy quy~n cho Pho Chu tich UEND xii thlfc hi¢n nhi¢m v~, quy~n hr;zntrong
phr:;tmvi thdm quy~n cua Chu tich Uy ban nhan dan,'

* Chi ar:;tothvc hi¢n cac bi¢n phap bao v¢ moi truemg, phong, ch6ng chay, n6;
ap diJ,ngcac bi¢n phap ad giai quyit cac cong vi¢c a(Jtxudt, khdn cdp trong phong,
ch6ng thien tai, dich b¢nh, an ninh, trgt tlf, an toan xii h(Jitren aia ban xii theo quy
ainh cua phap lugt;

~* ThlfChi¢n nhi¢m V~l,quy~n hr:;tndo cO' quan nha nuac cdp tren phan cdp, ity
quyen.

_Th\Ic hi~n cac nhi~m V\l quy~n h~n quy dinh t~i di~u 64 lu~t t6 chuc chinh
quy~n dia phuong nhu:

* ThlfChi¢n cac nhi¢m v~, quy~n hr;znquy ainh tr:;tiDi~u 36 cua Lugt nay.
* Ph6i h9P vai cac cO' quan, t6 chuc co thdm quy~n thlfc hi¢n quy hor:;tchphat

tridn hr:;ttang ao thi, xay dvng, giao thong, phong, ch6ng chay, n6, bao v¢ moi
tnfemg, khong gian, kiin truc, canh quan tlo thi tren aja ban phucmg.

* Quan If;dan cu tren aia ban phucmg theo quy ainh cua phap lugt.
_Ph~m vi, trach nhi~m giai quySt cong vi~c cua Chu tich UBND duQ'cquy dinh

C\l th~ t~i £)i~u 121 Lu~t t6 chuc chinh quy~n dia phuong:
* Chju trach nhi¢m ca nhdn v~ vi¢c thlfc hi¢n nhi¢m v~, quy~n hr;znau9'c giao

theo quy ainh cua Lugt t6 chuc chinh quy~n aja phuang,' citng cac thanh vien khac
cua UEND chiu trach nhi¢m tgp thd v~ hor:;tta(JngCLtaUEND truac H(Jia6ng nhdn
dan citng cdp, cO' quan hanh chinh nha nuac cdp tren, truac nhan dan aja phuO'ng
va tnrac phap lugt.

* Tr~rctiip chi ar:;to,giai quyit hogc giao Pho ChLttich VEND chu tri, ph6i h9P
giai quyit nhfmg vdn a~ lien quan ain nhi~u nganh, llnh VlfCa aja phuang. Truemg
h9'Pcan thiit, Chu tich UEND co thd thanh 19p cac t6 chuc tu vdn ad tham muu,
giup ChLttich giai quyit cong vi¢c.

* Uy nhi¢m m(JtPho chu tjch VEND thay mgt Chu tich ai~u hanh cong vi¢c
cLlaUEND khi Chu tjch Uy ban nhan dan vdng mgt.

* Thay mgt VEND leY quyit ajnh cua Uy ban nhan dan; ban hanh quyit ainh,
chi thi va huang ddn, kidm tra vi¢c thi hanh cac van ban ao a ata phuang.

.,

~
..;
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a. Chu tich Uy ban nhan dan phuong trieu tap, chu tri cac phien hQP va cac
hoi nghi khac cua Uy ban nhan dan. Khi vang mat va neu thay can thiet, Chu tich
UBND phuong uy quyen mot Pho Chu tich phuong thay mat Chu tich lanh dao cong ;,

. tac cua UBND phuong va giai quyet cong viec do Chu tich phu trach; dam bao viec
chap hanh phap luat, cac van ban cua ca quan Nha mroc cap tren, Nghi quyet cua
Dang uy va HDND phirong.

b. Can cir van cac van ban cua co quan Nha mroc cap tren, Nghi quyet cua
Dang uy, HDND va tinh hinh thuc tiSn cua dia phuong, xay dung chuang trinh cong
tac nam, quy, thang cua Uy ban nhan dan phuOng.

c. T6 chuc thllc hi~n cac chuang trinh, kS ho~ch cong tac, phan cong nhi~m
V\l, don d6c, ki~m tra cac thanh vien Uy ban nhan dan phuOng va cac can bQ cong
chuc khac thuQc Uy ban nhan dan phuOng, t6 truemg dan ph6 trong vi~c thllC hi~n
cac nhi~m V\!dugc giao.

d. QuySt diM nhfrng vk d~ quan trQng, lien quan dSn nhi~u nQi dung cong vi~c,
nhfrng vk d~ dQt xu~t, phuc ~p tren dia ban, nhfrng vk d~ con y kiSn khac nhau ho~c
vu6t qua th~m quy~n cua Pho Chu tich va Uy vien UBND phuOng.

e. Chu tich trllC tiSp xem xet, quySt dinh kY duy~t cac lo~i van ban thuQc th~m
quy~n cua Uy ban nhan dan va th~m quy~n eua Chu tich UBND phuOng thea quy
dinh cua phap lu?t.

f. Bao cao tinh hinh kinh tS - xa hQi, qu6e phong - an ninh, ho~t dQng thu, chi
ngan sach cuaphuOng, ho~t dQng cua Uy ban nhan dan vai Dang uy, HQi d6ng nhan
dan phuOng va Uy ban nhan dan qu?n thea quy dinh.

g. ThuOng xuyen bao cao cong tac vai Bi thu Dang uy, chu tich HQi d6ng nhan
dan, trao d6i v6i Chu tich M~t tr?n T6 qu6c va nguai dUng d~u cac doan th~ nhan dan
c~p phuOng d~ xin y kiSn chi d~o va ph6i hgp thllc hi~n cac nhi~m V\l cong tacoNghien
CUud~ xu~t cua M~t tr?n T6 qu6c va cac doan th~ nhan dan d6i vai cong tac cua Uy
ban nhan dan; t~o di~u ki~n d~ MTTQ, cac doan th~ ph6i hgp ho~t dQng co hi~u qua.

h. T6 chuc vi~c tiSp dan, xem xet giai quySt cac khi~u n9.i, t6 cao va ki~n nghi
cua nhan dan thea quy dinh cua phap lu?t.

3. Tnlch nhi~m, ph~m vi giai quy~t cong vi~c cua Ph6 Chu tich Uy ban
nhan dan phU'(rng dU'(}'cquy dinh c\l th~ t~i Di~u 122 Lu~t ta chuc chinh quy~n
dia phU'O'ng:

* Thl!c hi¢n cac nhi¢m v~ theo Sl!phan cong cua Chu tich VEND va chiu trach
nhi¢m truac Ch~ltich VEND vJ vi¢c th~rchi¢n nhi¢m v~ aU(Jcgiao; cimg cac thanh
vien khac c~laVEND chiu trach nhi¢m tg.pthi vJ hOqlta(5ngcua ~IYban nhan dan.

* Tham dl! aay au cac phien h9P Uy ban nhan dan; thao lug.n va biiu quyit
nhfmg win eM thu(5cnhi¢m v~, quyJn hqlncua Uy ban nhan dan.

*Ky quyit ainh, chi thi cila Ch~ltich ~IYban nhan dan khi aU(JcChit tich ~IYban
nhan dan uy nhi¢m.

Trong lInh VllCcong tac dugc phan cong, Pho chu tich UBND phuOng co trach
nhi~m, quy~n h~n:

a. Trllc tiSp chi d~o cac lInh VllC va dia ban cong tac do Chu tich UBND
phuOng phan cong; chu dQng xay dV'ng chuang trinh, k~ ho~ch bao cao Chu tich va
tri~n khai cac cong vi~c thea lInh vvc dugc phan cong tren dia ban. Ph6 Chu tich
dugc Slr d\mg quy~n h~n cua Chu tich khi giai quy~t cac v~n d~ thuQc linh VllCdugc
giao va bao cao Chu tich k~t qua thV'c hi~n.
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b. Pho Chu tich Uy ban nhan dan phuong chiu trach nhiem ca. nhan truce Chu
tich, tnroc Uy ban nhan dan va HQidong nhan dan phuong vS linh vue duoc giao vS
nhfrng quyet dinh chi dao, dieu hanh cua rninh; S09-il thao cac van ban thuoc tharn
quyen cua Uy ban nhan dan phuong co lien quan dSn linh vue duoc phan cong phu
trach, dS trinh Uy ban nhan dan thong qua va ban hanh; cling Chu tich va cac thanh
vien khac cua Uy ban nhan dan chiu trach nhiem t~p thS vS hoat dQng cua Uy ban
nhan dan truce Dang uy, HQi dong nhan dan phuong va Uy ban nhan dan quan Ba
Dinh. D6i voi nhirng v~n dS vuot qua pham vi tham quyen thi Pho Chu tich phai baa
cao Chu tich quySt dinh.

c. Khi giai quySt cong vi~c, nSu co v~n dS lien quan dSn ph~m vi va trach
nhi~m giai quySt cong vi~c cua thanh vien khac cua Uy ban nhan dan thi bao cao
Chu tich UBND trao d6i, ph6i hQ'Pvai thanh vien do dS th6ng nh~t cach giai quySt;
nSu v~n con y kiSn khac nhau thi bao cao Chu tich quySt dinh.

d. KiSm tra, don d6c can bQ,cong chuc va t6 dan ph6 thvc hi~n cac chu truang,
chinh sach va phap lu~t thuQc lInh vvc duQ'cgiao.

e. Thvc hi~n nhi~m Vl,lquySn h~n cua Chu tich Uy ban nhan dan phuOng khi
duQ'cuy quySn b~ng van ban.

4. Tnich nhi~m, ph~m vi ghii quy~t cong vi~c clla Dy vien Dy ban nhan dan
phuOng du<}'cquy dinh cl}th~ t~i Di~u 123 Lu~t t&chfrc chinh quy~n dia phuong:

*Du9'c Chit t;ch uy ban nhan dan ph an cong ph1;ltrach llnh V1;l'CC1;lthd va ch;u
trach nhi¢m truac Uy ban nhan dan, Chu t;ch uy ban nhan dan v~ vi¢c thl!Chi¢n
nhi¢m V~lau9'c giao; cimg cac thanh vien khac cua Uy ban nhan dan ch;u trach
nhi¢m t(lp thd v~ hoqt a(mg c~laUy ban nhan dan; baa cao cong tac truac Hri a6ng
nhan dan khi au:9'cyeu cdu.

Uy vien Uy ban nhan dan la ngwYi aung adu co quan chuyen man thurc ity ban
nhan dan ch;u trach nhi¢m va baa cao cong tac truac co quan quem If;nha nuac cap
tren v~ nganh, llnh Vl!C.

* Tham dl! aey au cacphien h9P Uy ban nhan dan, thao lu(lnva bitu quyit nhfmg
van a~ thurc nhi¢m V1;l, quy~n hqn cua Uy ban nhan dan.

a. Uy vien Uy ban nhan dan phuOng chiu trach nhi~m vS nhi~m Vl,lduQ'cphan
cong truac Chu tich Uy ban nhan dan va Uy ban nhan dan phuang; cling Chu tich
va Pho Chu tich chiu trach nhi~m t~p thS vS ho~t dQng cua Uy ban nhan dan truac
HQi d6ng nhan dan phuOng va Uy ban nhan dan qu~n; n~m tinh hinh, bao cao kip
thai vai Chu tich Uy ban nhan dan phuOng vS lInh vvc cong tac cua minh va cac
cong vi~c khac co lien quan; so~n thao nhUng van ban thuQc thim quySn cua Uy ban
nhan dan phuang co lien quan dSn lInh vvc duQ'cpharr cong phl,l trach dS trinh Uy
ban nhan dan thong qua va ban hanh.

b. Trvc tiSp chi d~o, kiSm tra, don d6c cong vi~c thuQc lInh vvc dUQ'cphan
cong tren dia ban; chu dQngdS ra cac bi~n phap dS hoan thanh t6t cong vi~c do.

c. Ph6i hQ'Pcong tac vai cac thanh vien khac cua Uy ban nhan dan, cac can
bQcong chuc co lien quan va gift m6i lien h~ ch~t che vai co quan chuyen man cua
Uyban nhan dan qu~n dS thvc hi~n t6t nhi~m Vl,lcua minh.

d. Thvc hi~n ca.cnhi~m Vl,lkhac do Chu tich Uy ban nhan dan giao.
Di~u 5. Trach nhi~m, ph~m vi giai quy~t cong vi~c cua cong chfrc thu(}c Dy

ban nhan dan phuimg.
Ngoai vi~c thvc hi~n cac quy dinh t~i Lu~t can bQ cong chuc, cac Nghi dinh,

QuySt dinh huang d~n thi hanh, cong chuc c~p phuang con co trach nhi~m:
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1. Tham rmru giup Uy ban nhan dan va Chu tich Uy ban nhan dan thirc hien
chirc nang quan 11'Nha nuoc a c~p phuong, baa dam SlJthong nh~t quan 11'thea linh
VlJCchuyen mon; chiu trach nhiem truce Chu tich Uy ban nhan dan va co quan
chuyen mon cap quan v~ linh VlJCduoc phan congo .

2. Neu cao tinh than trach nhiern, chu dong giai quyet cong viec duoc giao,
sau sat co sa, tan tuy phuc vu nhan dan, khong gay kh6 khan, phien ha, sach nhieu
nhan dan. N~u v~n d~ vuot qua th~m quyen, phai kip thai baa cao Chu tich hoac Ph6
Chu tich phu trach dS xin y kien.

3. Tuan thu quy ch~ lam viec cua Uy ban nhan dan phuong, chap hanh SlJphan
cong cong tac cua Chu tich Uy ban nhan dan; cac Ph6 Chu tich UBND ph\l trach
kh6i; giai quy~t kip thai cong vi~c thea dung chuc nang, nhi~m V\l duqc giao, dam
bao dung quy trinh giai quy~t thu t\lC hanh chinh, khong dS t6n d<;mg;ch~p hanh
nghiem chinh quy dinh cua Phap lu~t va nQi quy co quan.

4. Khong chuySn cong vi~c thuQc ph';lm vi trach nhi~m ca nhan len Chu tieh,
Ph6 Chu tich ho~c t\}' y chuySn cho can bQ cong chuc khac; Khong dun d~y, ne tranh;
khong tlJ y giai quy~t cac cong vi~c thuQc trach nhi~m eua can bQ, cong chuc khac;
trang truOng hQ'PnQi dung cong vi~c c6 lien quan d~n can bQ, cong chuc khac thi
phai chu dQng ph6i hQ'Pva kip thai baa cao Chu tich, Ph6 Chu tich xu 11'.

5. Chiu trach nhi~m baa quan, gifr gin h6 so tai li~u lien quan d~n cong tac
chuyen mon; t6 chuc s~p x~p, luu trfr tai li~u c6 h~ th6ng ph\lc V\l eho cong tac lau
dai cua Uy ban nhan dan phuOng; thlJc hi~n ch~ dQ bao cao bao dam kip thai, chinh
xac tinh hinh v~ lInh VlJCcong vi~c minh ph\! trach thea quy dinh cua Chu tich Uy
ban nhan dan phuOng.

6. Can bQUBND thea doi cac dia ban dan cu chu dQng n~m b~t t6ng hQ'Ptinh
hinh ha';lt dQng cua UBND, cac dia ban dan eu; tham gia d~y du cac eUQcgiao ban
dinh ky thang va hQp dQt xu~t t';li cac t6 dan ph6 thuQc dia ban dan cu minh thea doi.
Kip thai huang d~n, ph6i hQ'Pthao go kh6 khan, vuang m~c ngay t11co sa.

7. Cac cong chilc chuyen mon chu dQng ph6i hQ'Pvai can bQ duqc phan eong
thea doi dia ban dan cu, duy tri n~m b~t tinh hinh cua dia ban dan cu thea lInh VlJC
chuyen mon ph\l trach dS thea doi danh gia thi dua cua cac t6 dan ph6 hang thang,
quy, 6 thang, ca nam thea tieu chi thi dua da ban hanh; d6ng thai chiu trach nhi~m
truac UBND v~ k~t qua cong tae tham muu, danh gia, x~p IO';lithi dua cua cac t6
dan ph6.

8. ThlJc hi~n cac nhi~m V\l khac thea SlJ phan cong cua lanh d';la UBND
phuOng.

Di~u 6. Trach nhi~m, ph~m vi giai quy~t cong vi~c cua can b{>khong
chuyen trach, can b{>hQ'p dang va ta trU'CYngdan ph8.

1. Can bQ khong chuyen trach, can bQ hQ'Pd6ng lao dQng cua UBND phuOng
chiu trach nhi~m truac Uy ban nhan dan va Chu tich Uy ban nhan dan phuang v~
nhi~m V\l chuyen mon duqc Chu tich phan cong, thlJc hi~n cae nhi~m V\l t';li Di~u 5
Quy ch~ mly.

2. T6 truang dan ph6 thlJc hi~n nhi~m V\l thea Quy~t dinh 16/2019/QD _
UBND ngay 19/9/2019 cua Uy ban nhan dan Thanh ph6 Ha NQi v~ vi~c ban hanh
quy ch~ t6 chuc va ha';lt dQng cua t6 dan ph6 tren dia ban thanh ph6 Ha NQi. Chiu
trach nhi~m truac Chu tich Uy ban nhan dan phuOng v~ mQi m~t ha';lt dQng cua t6
dan ph6; t6 chuc thvc hi~n mQi nhi~m V\l cong tac tren dia ban; thuOng xuyen baa
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cao tinh hinh cong viec voi Chu tich, Pho Chu tich phu trach; d~ xuat giai quyet kip
thai nhirng ki~n nghi cua cong dan, t6 chirc va t6 dan pho.

ehU'O'ng III
QUAN H¥ eONG TAe eVA UY BAN NIlAN DAN PHUONG

Di~u7. Quan h~VOl Uy ban nhan dan qu~n va CO'quan chuyen mon e~p qu~n.
1. Uy ban nhan dan phuong va Chu tich Uy ban nhan dan phuong chiu S\Ichi

dao cua Uy ban nhan dan quan, chiu trach nhiem va bao cao cong tac truce Uy ban
nhan dan quan. I , , , , ,

Trong chi dao dieu hanh, khi gap nhirng van de phai giai quyet vuot qua tham
quyen hoac chua duoc phap luat quy dinh, Uy ban nhan dan plurong phai bao cao
kip thai dS xin y ki~n chi dao cua Uy ban nhan dan quan; th\Ic hi~n nghiem tuc chS
dQbao cao vai UBND qu~n va co quan chuyen man cua Qu~n thea quy dinh hi~n
hanh v~ chS dQthong tin bao cao.

2. Uy ban nhan dan phuang chiu S\Ichi d?o, huang d~n, kiSm tra, don d6c v~
chuyen man, nghi~p V\l cua co quan chuyen man c~p Qu~n trong th\Ic hi~n nhi~m
Vl,l chuyen man tren dia ban phuang; Co trach nhi~m ph6i hQ'Pvai co quan chuyen
man cua Qu~n trong dao t?O, b6i duang chuyen man nghi~p V\l cho can bQ, cong
chilc c~p phuang, tLmgbuac nang cao ch~t lUQ'llgdQi ngu can bQ, cong chilc c~p
phuang.

Uy ban nhan dan phuang b6 tri can bQ, cong chilc du nang l\Ic dap (mg yeu c~u
thea d5i cac lInh V\ICcong tac thea huang d~n nghi~p V\lcua c~p tren, gifr m6i lien
h~ ch~t ch,e vai co quan chuyen man c~p qu~n, tuan thu S\I chi d?o th6ng nh~t cua
co quan cap tren.

Di~u 8. Quan h~ v&i Dang uy, HQi dBng nhan dan, M~t tr~n TB quBe va
die doan th~ ehinh tri xa hQiva nhan dan eua phlfiYng.

1. Quan h~ vai Dang uy phuang:
a. Uy ban nhan dan phuang chiu S\IHinhd?o tr\ICtiSp toan di~n, thuang xuyen

cua Dang uy phuang trong qua trinh th\Ic hi~n Nghi quy~t cua Dang, phap lu~t cua
Nha nuac va cac van ban chi d?o cua co quan c~p tren.

b. Uy ban nhan dan phuang chu dQng d~ xu~t vai Dang uy phuong huang,
nhi~m Vl,l C\lthS v~ phat triSn kinh tS - xii hQi, gifr vCmgan ninh, tr~t t\I an toan xii
hQi, nang cao dai s6ng nhan dan va nhfrng v~n d~ quan tn;mg khac a dia phuong; co
K~ ho?ch dao t?O, b6i duang dS giai thi~u vai Dang uy nhfrng can bQ,dang vien co
ph~m ch~t, nang l\!,cdam nhi~m cac chuc Vl,l cong tac chinh quy~n.

2. Quan h~ vai HQi d6ng nhan dan phuang:
a. Uy ban nhan dan phuang chiu S\Igiam sat cua HQi d6ng nhan dan phuang;

chiu trach nhi~m t6 chilc th\Ic hi~n Nghi quy~t clh HQid6ng nhan dan, bao cao truac
HQi d6ng nhan dan phuang; ph6i hQ'Pvai Thuang tr\!,cHQi d6ng nhan dan chu~n bi
nQi dung cac ky hQP cua HQi d6ng nhan dan phuang, xay d\Illg cac d~ an trinh HQi
d6ng nhan dan phuang xem xet, quySt dinh; cung c~p thong tin v~ ho?t dQngcua Uy
ban nhan dan phuang, t?O di~u ki~n thu~n lQ'icho ho?t dQng cua cac d?i biSu HQi
d6ng nhan dan phuang.

b. Cac thanh vien chufm bi nQi dung cac ky hQP cua HQi dbng nhan dan
phuang, xay d\Illg cac d~ an trinh HQi d6ng nhan dan phuang xem xet, quySt dinh;
cung c~p thong tin v~ ho?t dQng cua Uy ban nhan dan phuang, t?O di~u ki~n thu~n
19i cho ho?t dQng cua cac d?i biSu HQid6ng nhan dan phuang.
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c. Cac thanh vien Uy ban nhan dan phuong c6 trach nhiem tra loi cac chat van
cua dai bieu HQi dong nhan dan khi duoc yeu cau, phai bao cao giai trinh vS nhfrng
van d@c6 lien quan d~n cong vi~9 do minh phu trach.

d. Chu tich Uy ban nhan dan phuong thuong xuyen trao d6i, lam vi~c voi
Thuong true HQi d6ng nhan dan phuong dS nam tinh hinh, thu thap y ki~n cua cir
tri, nguyen vong chinh dang cua nhan dan. Cling Thuong tnrc HQi dong nhan dan
plnrong giai quyet nhfrng y kien, kien nghi, dan thir cua cir trio

e. Thuc hien ch~ dQgiao ban thang 01 l~n voi voi Thuong true lIDND va cac
t6 tnrong t6 dai biSu HDND phirong. Thirc hien Ngh] quyet lien tich v@viec phoi
hop cong tac gifra thuang trgc lIDND-UBND-UBMTTQ phuOng.

3. Quan h~ vai Uy ban M~t tr~n T6 qu6c Vi~t Nam va cac t6 chuc chinh tri
xii hQia dia phuang thea DiSu 15 Lu~t t6 chuc chinh quySn dia phuang:

* Chinh quydn aia phuong tgo aidu ki¢n ai Uy ban MTTQ Vi¢tNam va cac t6
chtl:cchinh tri - xii h(3ia(3ng vien Nhan dan tham gia xay d~mg va Ctlng c6 chinh
quydn nhan dan, t6 chtl:cthvc hi¢n chinh sach, phap lu(tt ctta Nha nuac, giam sat,
phim bi¢n xii h(3ia6i vai hogt a(3ngcila chinh quydn aia phuong.

* Chtl tich Uy ban MTTQ Vi¢t nam va nguai at'mg adu t6 chuc chinh tri xii h(3i
a aia phuong aU(Jcmai tham dv cac kj; h9P H(3ia6ng nhan dan, phien h9P UBND
cimg cap khi ban vd cac van ad co lien quan.

*HDND, UBND thvc hi¢n chi a(3thong bao tinh hinh cila aia phuong cho Uy
ban MTTO Vi¢t nam va cac t6 chuc chinh tri - xii h(3icimg cap.

* Chinh quydn aia phuong co trach nhi¢m l{mg nghe, gicd quyit va tra lai cac
kiin nghi ctta Uy ban MTTQ Vi¢tNam va cac t6 chuc chinh trj - xii h(3ia etiaphuong
vd xaydvng chinh quydn vaphat triin kinh ti -xii h(3ia aia phuong.

UBND phuOng ph6i hqp ch~t che vai Uy ban MTTQ va cac doan thS nhan dan,
truang ban cong tac m~t tr~n a dia ban dan cu cua PhuOng thgc hi~n cac nhi~m Vl.f
cong tac, cham 10 dai s6ng va bao v~ 19i feh cua nhan dan, t?O diSu ki~n cho
UBMTTQ va cac doan thS ho?t dQngc6 hi~u qua. Dinh ky 6 thang mQt 1~nho?c khi
thay c~n thi~t c6 trach nhi~m thong bao vS tinh hinh phat triSn kinh t~ - xii hQi- an
ninh qu6c phong dia phuang va cac ho?t dQngcua UBND dS cling ph6i hqp, t6 chuc
va v~n dQng cac t~ng lap nhan dan ch§.phanh dung dUOng16i,chinh sach, phap lu~t
va thvc hi~n t6t nghla Vl.fcong dan d6i vai Nha nuac.

Thvc hi~ri t6t cac van ban ph6i hqp cong tac gifra UBND-UBMTTQ va cac
doan thS, t?Odi@uki~n dSMTTQ phuOng triSn khai cac ho?t dQnggiam sat tren dia
ban PhuOng d~c bi~t trong vi~c giam sat can bQ, cong chuc UBND phuOng.

f)i~u9. Quan h~ gifra Uy ban nhan dan phlfO'ng vo; ta trlf&ng dan pha.
1. Chu tich Uy ban nhan dan phuOng trgc ti~p chi d?o ho?t dQngcua t6 truang

dan ph6, d6ng thai phan cong cac thanh vien Uy ban nhan dan phl.ftrach, chi d?o,
n~m tinh hinh cac t6 dan ph6. Hang thang, cac thanh vien Uy ban nhan dan lam vi~c
vai tnr6ng ban cong tac m~t tr~n cac dia ban dan cu, t6 tru6ng dan ph6 thuQc dia
ban dugc phan cong phl.ftnich ho~c trgc ti~p lam vi~c v6i dia ban dan cu, t6 dan ph6
dS kip thai nghe phan anh tinh hinh, ki~n nghi va giai quy~t cac ki~n nghi cua nhan
dan thea quy dinh cua phap lu~t.

2. T6 tru6ng dan ph6 phai thuang xuyen lien h~ vai lIDND, Uy ban nhan dan
phuOng dS t6 chuc quan tri~t cac chu truang, chinh sach cua Dang va Nha nuac, cac
van ban chi d?o di@uhanh cua co quan nha nuac cfrptren va cua HQid6ng nhan dan,
Uy ban nhan dan phuang dS triSn khai thgc hi~n; phat huy quySn lam chu cua nhan
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dan, thuc hien t6t Phap lenh s6 34/2007/PL - UBTVQHll nam 2007 cfia UBTVQH
v~ thuc hien dan chu a xa, phuong, thi tran.

2, T6 tnrong dan pho kip thai bao cao Uy ban nhan dan va Chu tich, cac Pho chu
tich Uy ban nhan dan phuong tinh hinh moi mat cua t6 dan pho, d~ xuat bien phap
giai quyet khi c~n thiet, gop phan giir gin an ninh trat tv tren dia ban.

Churmg IV
CHE DQ nor HQP, GIAI QUYET CONG VI:¢C

Di~u 10. Phien hop ella Uy ban nhan dan plnrong.
1. Phien h9P Uy ban nhan dan phuong duoc quy dinh cu th~ tai BiSu 113 Luat

t6 chirc chinh quyen dia phuong nam 2015:
* Uy ban nhdn dan h9P thuong kY m6i thang mot 16n.
* Uy ban nhdn dan h9P bat thuong trong cdc truong hop sau day:
- Do Chu tich Uy ban nhdn dan quyet dtnh.
- Thea yeu c6u cila ChiLttch Uy ban nhan dan cdp tren tr~rctiip.
- Thea yeu c6u ciLait nhdt m(Jtph6n ba t6ng s6 Uy ban nhan dan.
Thanh ph~n tham dv phien h9P g6m co: Chu tich, Pho chu tich, Uy vien uy ban

nhan dan. Chu tich Uy ban nhan dan mai ThuOng trvc Bang uy, Thuang trvc HDND
cling tham dV; trong tLmgnQi dung c1,lth~ ho~c ban vS cong vi~c co lien quan, Chu
tich UBND phuOng mai Chu tich Uy ban MTTQ, nguai dUng d~u cac t6 chuc doan
th~, cac nganh thanh vien, can bQ khong chuyen trach, can bQ cong chuc phuOng,
truang ban cong tac m~t tr~n cac dia ban dan cu va cac t6 truang dan ph6 dv h9P·

a. NQi dung phien h9P:
NQi dung phien h9P cua Uy ban nhan dan phuOng g6m nhUng v~n d~ dugc quy

dinh t?i khoan 1 BiSu 3 Quy chS nay.
b. Trinh tv phi en h9P·

Chu tich Uy ban nhan dan chu to? phien h9p. Khi Chu tich UBND v~ng
ffi~tuy quySn Pho Chu tich chu to? phi en h9P;

Van phong Uy ban nhan dan bao cao s6 thanh vien Uy ban nhan dan va d?i
bi~u ffiai dv, s6 d?i bi~u co m~t va s6 d?i bi~u v~ng ffi~t,nQidung chuang trinh phien
h9p.

Chu tich Uy ban nhan dan phuang ( Pha ChiLttch dU(JciLyquy~n ) bao cao
kSt qua vi~c thvc hi~n nhi~m V1,lcua thang tru6c va tri~n khai nhi~m V1,ltr9ng tam
thang sau.

Cac d?i bi~u dv h9P phM bi~u y kiSn.
Chu to? phien h9P kSt lu~n tUng kS ho?ch, tLmgnQidung va l~y bi~u quySt,

kS ho?ch dugc thong qua khi co qua 112s6 thanh vien Uy ban nhfm dan bi~u quySt
tan thanh.

TruOng hgp nhUng v~n dS thao lu~n chua dugc thong qua thi Chu to? yeu
c~u chu~n bi them d~ trinh l?i vao phi en h9P khac.

Chu t9a phat bi~u y kiSn kSt lu~n phien h9P·
2. Giao ban cua Chu tich va Pha Chu tich Uy ban nhan dan phuOng:
a. Hang tu~n, Chu tich, Pho Chu tich, cac Uy vien Uy ban t6 chuc h9P giao

ban ffiQtl~n thea quySt dinh cua Chu tich d~ ki~m di~m tinh hinh cong vi~c, th6ng
nh~t chi d?o va tri~n khai cong tac tu~n; xu ly nhfrng v~n dS m6i nay sinh; nhUng
v~n dS c~n bao cao xin y kiSn cua Uy ban nhan dan, HDND phuang, Uy ban nhan
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dan quan va chuan bi noi dung cac phien hop Uy ban nhan dan hop giao ban do Uy
ban nhan dan phirong chu tri tri~n khai. Thuong true Dang uy, HQi dong nhan dan,
Chu tich Mat tran T6 duoc moi tham d17d~ ban v~ cac ..van dS co lien quan. ,

b. Trinh tv giao ban:
Chu tich Uy ban nhan dan phuong ( Pho Chu tich duoc lty quyen ) bao cao

nhirng cong viec chinh da giai quyet tuan tnroc, nhirng kho khan virong mac, t6n tai
va cac cong viec c~n xu ly; chuang trinh cong tac tuan;

Chu tich, Pho Chu tich, Uy vien Uy ban nhan dan phuong thao luan, quyet
dinh mot s6 v~n dS thuoc th&mquyen va xu Iy cac noi dung cong taco Thuong true
Dang uy, ThuOng tr17cHDND, Chu tich UBMTTQ duQ'cmai tham dVcling ban b~c
cac v~n dS lien quan.

3. Khi c~n thi~t, Chli tich ho?c pho Chu tich Uy ban nhan dan phuOng tri~u
t~p cac t6 truOng dan ph6, mQt s6 can bQ cong chll'c hQPd~ chi d~o giai quySt cac
v~n dS thea yeu c~u nhi~m V\l.

4. Sau thang mQt l~n ho?c khi th~y c~n thi~t, Uy ban nhan dan phuOng hQp
lien tich vai thuOng trvc Dang uy, thuOng trvc HDND, Chu tich MTTQ va nguai
dUng d~u cac doan th~ nhan dan trong phuOng, can bQkhong chuyen trach va cong
chll'c phuang, Truong ban cong tac m?t tr~n dia ban dan cu t6 truOng, t6 pho dan
ph6 d~ thong bao k~t qua tinh hinh kinh t~ xa hQi quy truac, ki~m di~m sv chi d~o,
diSu hanh cua Uy ban nhan dan va tri~n khai nhi~m V\lcong tac s~p tai.

5. Cac hQi nghi chuyen dS, sa kSt, t6ng k~t cong tac 6 thang, ca nam cua Uy
ban nhan dan phuOng v~ cac nhi~m V\lcong tac C\lth~ duQ'ct6 chll'c thea huang d~n
Cllaca quan Nha nuac c~p tren.

6. Hang tu~n Lanh d~oUBND phuOng hQpgiao ban vai cac can bQcong chll'c,
nhan vien lao dQng hQ'Pd6ng thuQc phuOng. (Tity thu9C vcw cong vi¢c co thi mai
cac d6ng chi Thuang tr~(cDang z,IY-HDND-MTTQ dv h9P).

7. Lam vi~c vai Uy ban nhan dan qu~n va ca quan chuyen mon c~p qu~n t~i
phuOng:

a. Theo chuang trinh da duQ'cUy ban nhan dan qu~n thong bao, Chu tich Uy
ban nhan dan chi d~o Pho chu tich, uy vien Uy ban nhan dan, cac can bQcong chll'c
co lien quan cling van phong Uy ban nhan dan phuOng chu~n bi nQi dung tai li~u,
lam vi~c vai Uy ban nhan dan qu~n va ca quan chuyen mon c~p qu~n;

b. Can cll'nQi dung cong tac C\lth~, Chu tich Uy ban nhan dan phuOng co th~
uy quy~n cho Pho chu tich ph\l trach lTnhVl,rcchiu trach nhi~m chu~n bi nQidung va
tr17ctiSp lam vi~c voi ca quan chuyen mon c~p Qu~n, bao cao kSt qua va xin y kiSn
Chu tich vS nhling cong vi~c c~n tri~n khai.

8. Cac can bQ, cong chll'c phuOng phai tham dv d~y du va dung thanh ph~n
quy dinh cac cUQchQP t~p hu~n do c~p tren tri~u t~p; sau khi hQP, t~p hu~n xong
phai bao ca.okSt qua hQCt~p, hQihQpva kS ho~ch cong vi~c c~n tri~n khai vai Chu
tich ho?c Pho Chu tich ph\l trach.

9. Vi~c t6 chilc cac cUQchQpva tiSp khach cua Uy ban nhan dan phuOng phai
quan tri~t tinh th~n, cai cach hanh chinh, d6i moi thiSt th17c,tiSt ki~m, ch6ng lanh
phi, c6 th~ l6ng ghep nhiSu nQidung trong cling cUQchQp.

10. Trach nhi~m Cllavan phong Uy ban nhan dan phuOng trong ph\lc V\lcac
cUQchQpva tiSp khach cua Uy ban nhan dan phuOng:

a. Chu dQng d~ xu~t, b6 tri lich hQP, lam vi~c cling vai cac can bQcong chll'c
co lien quan dSn nQidung hQP,tiSp khach, chu~n bi cac di~u ki~n ph\lc V\l.
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b. Theo chi dao cua Chu tich Uy ban nhan dan, phoi hop voi can bo, cong
chirc lien quan, chuan bi nQi dung chuang trinh cac cuoc hQP, him viec; gui giay moi
va tai lieu dSn cac dai bieu; ghi bien ban cac cuoc hop.

Di~u 11. Giii quyet cac cong vi~e ella -Oy ban nhan dan phurrng. ,
1. Chu tich UBND va Pho Chu tich UBND chiu trach nhiem chi dao, ta chirc

viec giai quyet cong viec cua cong dan va t6 chirc thea co chS "mot cira" illtiSp nhan
yeu c~u, h6 sa dSn tra kSt qua thong qua mot dau m6i la "BQ phan tiSp nhan va tra
kSt qua" tai Uy ban nhan dan phuong thea quy trinh va tiep nhan h6 sa, xu ly, trinh
ky, tra kSt qua cho cong dan thea quy dinh hien hanh.

2. Cang khai niem ySt t~i tI1,lso Uy ban nhan dan cac van ban quy ph~m phap
lu~t cua Nha nuac, cua HDND, UBND phuOng, cac thu t\lc hanh chinh, phi, l~ phi,
thai gian giai quySt cang vi~c cua cang dan, t6 chuc; bao dam giai quySt cang vi~c
nhanh chong, thu~n ti~n cho t6 chuc va cang dan; xu ly kip thai mQi biSu hi~n gay
phiSn ha, nhung nhiSu nhan dan cua can bQ, cang chuc phuOng.

3. Uy ban nhan dan phuOng co trach nhi~m ph6i hqp cac phong, cac ca quan,
bQ ph~n co lien quan cua Uy ban nhan dan qu~n dS giai quySt cang vi~c cua cang
dan va t6 chuc; khang dS nguai co nhu c~u lien h~ cang vi~c phai di l~i nhiSu l~n.

4. B6 tri du can bQ,cang chuc co nang It!Cva ph~m ch~t t6t, co kha nang giao
tiSp vai cang dan va t6 chuc lam vi~c a bQph~n tiSp nh~n va tra kSt qua; trong kha
nang cho phep, b6 tri phong lam vi~c thich hqp, trang thiSt bi c~n thiSt du diSu ki~n
ph\lc V\lnhan dan.

Di~u 12. Ti~p eong dan, giii quy~t khi~u n~i, ta eao eua eong dan.
1. Hang tu~n, Chu tich Uy ban nhan dan, cac Pho chu tich UBND phuOng b6

tri it nh~t mQt ngay dS tiSp cang dan (Thu 4). Lich tiSp dan duqc cang b6 cang khai
t~i phong tiSp dan dS cang dan biSt. Khi Chu tich b~n cang vi~c khac phai phan cang
Pho Chu tich tiSp cang dan, l~ng nghe y kiSn phan anh cua cang dan va giai quySt
kip thai thea dung th~m quySn ho~c huang d~n cang dan th\fc hi~n nhi~m V\l,quySn
h~n cua minh.

Uy ban nhan dan phuOng ph6i hqp vai cac doan thS co lien quan, chi d~o can
bQ cang chuc t6 chuc vi~c tiSp dan thea th~m quySn; khang dun d~y cang vi~c len
c~p tren, nhUng thu t\lChanh chinh lien quan dSn quySn va lqi ich hqp phap cua cang
dan phai dugc giai quySt nhanh chong thea quy dinh cua phap lu~t. D6i vai nhUng
V\lvi~c vuqt qua th~m quySn, phai huang d~n chu dao, ti mi dS cang dan dSn dung
ca quan co th~m quySn tiSp nh~n giai quySt.

Can bQca so dia ban dan cu, T6 truang dan ph6 co trach nhi~m n~m vUng tinh
hinh an ninh chinh tri, tr~t t\f xa hQi, nhUng th~c m~c, mau thu~n trong nQi bQnhan
dan, chu dQng cung t6 hoa giai, canh sat khu V\fCdS giai quySt ho~c dS xu~t v6i Uy
ban nhan dan phuOng kip thai giai quySt, khang dS V\lvi~c tra nen ph(rc t~p va t6n
dQngkeo dai.

2. Can bQ, cang chuc ph\l trach tung lInh V\fCcang tac cua Uy ban nhan dan
phuOng chiu trach nhi~m giup Chu tich Uy ban nhan dan. Cac Pho Chu tich UBND
phuOng dS xu~t giai phap xu ly, giai quySt dan thu, khiSu n~i t6 cao t6n dQng, keo
dai, phuc t~p.

Can bQchuyen man UBND phuong th\fc hi~n d~y du, nghiem tuc cac kSt lu~n,
quySt dinh cua Chu tich, Pho Chu tich UBND phuong ca quan nha nuac co th~m
quySn vS giai quySt kiSn ngh!, khiSu n~i, t6 cao cua cang dan lien quan dSn HnhV\fC
quan ly cua minh.
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Di~u 13. PhBi hop gifra Dy ban nhan dan vo'i thanh tra nhan dan lr efip
phmmg.

Uy ban nhan dan phuong co trach nhiern; !. ,

1. Thong bao kip thai cho ban thanh tra nhan dan nhtrng chinh sach, phap lu~t
lien quan dSn t6 chirc, hoat dong, nhiem vu cua HDND, Uy ban nhan dan phuong;
cac muc tieu va nhiem V\1phat trien kinh tS - xii hoi hang nam cua dia phuang.

2. Yeu c~u t6 chirc, ca nhan co lien quan cung cap d~y du va kip thai cac thong
tin, tai lieu c~n thiSt cho ban thanh tra nhan dan.

3. Xem xet giai quyet kip thai cac kiSn nghi cua ban thanh tra nhan dan; xu ly
nghiem minh nguoi co hanh vi can tro hoat dong cua ban thanh tra nhan dan hoac
nguoi co hanh vi tra thu, tru d~p thanh vien Ban thanh tra nhan dan.

4. Moi tham gia giai quyet va thong bao cho Ban thanh tra nhan dan kSt qua
giai quySt khiSu n(;l.i,t6 cao, vi~c thvc hi~n quy chS dan chu a co sa; h6 trg kinh phi,
phuang ti~n dS Ban thanh tra nhan dan hO(;l.tdQng co hi~u qua thea quy dinh phap
lu~t.

Di~u 14. Traeh nhi~m ella BQ ph~n Ttl' phap ti~p eong dan, giai quy~t oD'n
thtl' Phtl'O'ng.

1. Ph6i hgp vai Van phong tham muu cho Chu tich UBND phuOng t6 chuc
chi d(;l.ohO(;l.tdQng tiSp dan, giai quySt khiSu n(;l.i,t6 cao trong ph(;l.mvi th~m quy~n
cua UBND phuOng.

2. Chu tri, ph6i hgp vai Van phong va cac bQph~n chuyen mon co lien quan
xay dvng 1ichtiSp dan cua Chu tich, Pho Chu tich UBND phuOng, t6 chuc vi~c tiSp
nh~n, phan IO(;l.ixu 1ydan va d~ xu~t xu 1ydan thu; don d6c cac bQph~n chuyen
mon giai quySt, tra lai dan thu thuQc th~m quy~n cua UBND phuOng.

3. T6 chuc huang d~n, don d6c cac bQph~n chuyen mon thuQcUBND phuOng
trong vi~c thvc hi~n nhi~m V\ltiSp dan, giai quySt khiSu n(;l.i,t6 cao thea quy dinh
cua phap lu~t.

4. Thvc hi~n bao cao dinh ky, dQt xu~t v~ kSt qua hO(;l.tdQng tiSp dan, giai
quySt don thu, khiSu n(;l.i,t6 cao thea chS dQquy dinh ho?c yeu c~u cua Dang uy -
HDND- UBND, Chu tich UBND phuOng, Ban tiSp cong dan qu~n va Thanh tra
qu~n.

5. Tham muu giai quy@tkhiSu n(;l.i,t6 cao thuQc th~m quy~n thea quy dinh cua
Lu~t khiSu nai, t6 cao.

Di~u 15. Thong tin tuyen truy~n va bao cao.
1. Uy ban nhan dan phuOng chiu trach nhi~m t6 chuc cong tac thong tin tuyen

truy~n, ph6 biSn chu truang dUOngl6i, chinh sach phap lu~t cua Dang va Nha nuac,
cac van ban cua HDND, Uy ban nhan dan phuOng cho nhan dan b~ng nhiing hinh
thuc thich hgp; khai thac co hi~u qua h~ th6ng truy~n thanh, nha van hoa, tu sach
phap hl~t cua phuOng d@tuyen truy~n, ph6 biSn dUOngl6i chinh sach, phap lu~t.

Khi co v~n d~ dQtxu~t, phuc t(;l.Pnay sinh, Uy ban nhan dan phuOng phai bao
cao tinh hinh kip thai vai Uy ban nhan dan qu?n b&ngphuang ti~n thong tin nhanh
nh~t.

2. Dinh ky hang thang ho?c dQtxu~t, cac thanh vien Uy ban nhan dan, can bQ
cong chuc, t6 tru6ng dan ph6 co trach nhi~m t6ng hgp tinh hinh v~ llnh vvc dia ban
minh ph\l trach, bao cao Chll tich Uy ban nhan dan phuOng dS bao cao Uy ban nhan
dan qu~n thea quy dinh.
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3. Van phong Dy ban nhan dan phuong giup Dy ban nhan dan, Chu tich Dy ban
nhan dan tong hop baa cao ki@mdiSm chi dao, di~u hanh Dy ban nhan dan thea dinh
ky 6 thang va ca narn; baa cao tpng k~t nhiern ky thea quy dinh, Baa cao duoc gui
lIDND va Dy ban nhan dan quan d6ng giri Thirong true Dang uy, Thuong true
lIDND phuong, cac thanh vien UBND, MTTQ va cac dean the thanh vien MTTQ.

Chuong V
QUAN LY vA. BAN HA.NH VAN BAN
CVA VY BAN NIlAN DAN PHUONG

Di~u 16. Quan If van ban.
1. T~t ca cac loai van ban d~n, van ban di d~u phai qua Van phong Uy ban

nhan dan phuong. Van thir Dy ban nhan dan phirong chiu trach nhiem dang ky cac
van ban den vao s6 cong van va chuyen d~n cac dia chi, nguoi co trach nhiem giai
quyet. Cac van ban dong d~u hoa t6e, kh~n, phai ehuySn ngay sau khi nh~n duQ'c.

2. D6i vai nhUng van ban phM hanh cua Dy ban nhan dan va Chu tich, Pho
chu tich Dy ban nhan dan phuOng, Van thu Dy ban nhan dan phuOng phai ghi d~y
du ky hi~u, s6 van ban, ngay, thang, nam dong d~u va gui dung thea dia chi; d6ng
thai s6 hoa Van ban, luu h6 so va van ban g6c.

3. Cac v~n dS chu truong, chinh sach da:duQ'cquy~t dinh trong phien h9P cua
Dy ban nhan dan phuOng dSu phai duQ'cCl,lthS hoa b~ng cac quy~t dinh cua Dy ban
nhan dan. Van phong Uy ban nhan dan phuOng ho~c can b<)cong chuc thea d6i linh
v\1'Cco trach nhi~m d\1'thao, trinh Chu tich, Pho Chu tich Dy ban nhan dan phuOng
ky ban hanh ch~m nh~t la 5 ngay kS til ngay phien h9P k~t thuc.

4. Van ban co d~u "M~t" phai duQ'cbao quan thea quy dinh d6i vai tai li~u
M!T, nguai quan rly tai li~u M~t phai chiu trach nhi~m truac co quan, truac phap
lu~t n~u dS 1<)19tthong tin bi m~t, th~t l~c con d~u gay h~u qua nghiem tr9ng.

Di~u 17. Xay dU'ng va ban hanh van ban eua Vy ban nhan dan phU'iYng.
Trinh t\1'thu t\lC·so~n thao, ban hanh quy~t dinh cua Dy ban nhfm dan phuOng

th\1'chi~n thea quy dinh t~i diSu 45, 46 Lu~t ban hanh van ban quy ph~m phap lu~t JI

cua lIDND va Dy ban nhan dan nam 2004. Chu tich UBND thay m~t UBND ky ban
hanh Quy~t dinh, Chi thi sau khi duQ'cUBND quy~t dinh thong qua.

1. Chu tich Dy ban nhan dan phuOng phan cong va chi d~o vi~e so~n thao van
ban, can b<)cong ehuc thea d6i linh V\1'Cnao thi tham muu chu tri so~n thao van ban
thu<)clinh V\1'Cdo, chiu trach nhi~m v~ n<)idung va th~ thuc van ban thea quy dinh
t~i Nghi dinh 30/2020/N£)-CP ngay 05/3/2020 vS cong tae van thu; ph6i hqp vai t6
chuc, ca nhan co lien quan d~n n<)idung d\1'thao d~ hoan chinh van ban trinh Chu
tich Dy ban nhan dan ho~c Pho Chu tich phl,ltrach xem xet quy~t dinh, dang ky danh
m\lc tai li~u m~t cua phuOng khi c~n thi~t. ,

2. D6i vai cac quy~t dinh cua Dy ban nhan dan, can eu vao tinh chat va n<)i
dung cua d\1'thao, Chu tich Dy ban nhan dan phuOng t6 chuc vi~c l~y y ki~n cua cae
co quan chuc nang, cac t6 chuc, doan thS co lien quan va cua nhan dan t~i cac dia
ban dan cu, t6 dan ph6 dS chinh ly d\1'thao. ,

T6 chuc, ca nhan duQ'cphan cong so~n thao phai gui ta trinh, dVthao quyet dinh
ban t6ng hqp y ki~n gop y va cac tai li~u co lien quan d~n cac thanh vien Uy ban nhan
dan ch~m nh~t la 3 ngay truac ngay h9P Uy ban nhan dan.

3. Chu tich, Pho ehu tich Uy ban nhan dan thay m~t Dy ban nhan dan ky ban
hanh quy~t dinh, chi thi sau khi duQ'cUy ban nhan dan quy~t dinh thong qua.
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4. Trong tnrong hQ"PdQt xuat, khan cap, Chu tich Uy ban nhan dan chi dao
viec soan thao, ky ban hanh quyet dinh thea quy dinh tai di~u 48 Luat ban hanh van
ban guy pham phap luat cua HDND va Uy ban nhan dan. . • , ,
- Di~u 18. Th~m quyen ky ban hanh van ban.

1. Chu tich uy ban nhan dan phuong ky cac van ban trinh Uy ban nhan dan
Quan va HQi dong nhan dan phuong: cac quyet dinh cua Uy ban nhan dan phuong,
cac van ban thuoc pham quyen ca nhan quy dinh tai Di~u 36 Luat t6 chirc chinh
quyen dia phirong nam 2015.

Khi Chu tich vang mat, Chu tich uy quyen cho Ph6 Chu tich ky thay. Ph6 Chu
tich c6 trach nhiem bao cao Chu tich bier v~ van ban dff ky thay.

2. Ph6 Chu tich ky thay Chu tich cac van ban xu ly nhUng v§n d~ C\l th@,chi
d?o chuyen mon nghi~p Vl,l thuQc IInh V\1'Cdm;rc Chu tich phan congo

3. Ki@mtra tinh hinh th\1'c hi~n van ban:
Chu tich Uy ban nhan phuOng tr17cti§p chi d?o, don d6c ki@mtra tinh hinh th17c

hi~n van ban phap lu~t cua co quan nha nuac c§p tren, van ban cua HQi d6ng nhan
dan va Uy ban nhan dan phuOng, kip thai phat hi~n nhUng v§n d~ vuang m~c, b§t
hQ'P ly trong qua trinh tri@n khai th17c hi~n cac van ban d6, bao cao c§p c6 th~m
quy~n b6 sung, sua d6i.

Ph6 Chu tich, uy vi en Uy ban nhan dan phuOng, can bQ cong chuc phuOng, T6
truang dan ph6, thea nhi~m V\l dff phan cong phai thuang xuyen sau sat tUng t6 dan
ph6, hQ gia dinh, ki@mtra vi~c th\1'c hi~n cac chu truong, chfnh sach, phap lu~t cua
Dang va Nha nuac cua m9i cong dan tren dia ban phuOng.

ChuO'ng VI
CHE D<)QuAN LY TAl sAN

Di~u 19. Can bQ, cong chuc, nhan vien, lao dQng hQ'Pd6ng; can bQ co sa dia
ban dan cu, T6 dan ph6 phai th17c hi~n ch§ dQ bao v~ tai san, th17c hi~n ti§t ki~m
ch6ng lffng phi va an toan ca quan, t[\1 sa.

BQ ph~n Van phong, Tai chinh - K§ tmln hang nam kiSm ke danh gia tai san,
c6 k§ ho?ch sua chua bao duOng, bao tri, thay th§ cac thi§t bi may m6c d@dam bao
ho?t dQng thuang xuyen dap ung nh c~u nhi~m V\l chuyen mono

ChU'O'ng VII
DIEU KHoAN THI HANH

Di~u 20. Ban guy ch§ nay duQ'c thong qua cac thanh vien Uy ban nhan dan
phuOng, c6 hi~u l\1'ckS tu ngay ky va thay th§ cac Quy ch§ dff ban hanh tmac day
v~ quy ch@lam vi~c cua UBND phuang C6ng Vi.

Cac thanh vien UBND, can bQ, cong chirc, nhan vien, lao dQng hQ'Pd6ng, can
bQ ca sa dia ban dan cu, t6 dan ph6, cac dan vi c6 lien quan chiu trach nhi~m th17c
hi~n quy ch@nay.

Van phong Uy ban nhan dan phuOng don d6c vi~c thi hanh quy ch§ nay, kip
thai d~ xu§t Uy ban nhan dan phuOng xem xet sua d6i, b6 sung, hoan chinh quy ch§
lam vi~c cua Uy ban nhan dan phuOng cho phil hQ'Pva thea dung guy dinh cua phap
lu~t.
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