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Viv: Huong ddn qui trinh thdm dinh chuong trinh
Idm quen ngoqi ngic vd dqy bd trq ngoai ngfr tong
cac rrudng ph6 thdng tai Hit Ndi

CqNG HOA XA HQI CITO NGHIA VIE,T NAM
D::_!Qp: Is i9__l[as!_p!!c

Hd NQ| ngdy 26 thdng 06 ndm 201 5

Kinh grii: - TruOng phdng Gi6o dqc vd Edo tao c6c qu{ntruyQn, thi xd;

- HiQu tru0ng cdc trudng THPT vd cric.truong tryc thuQc Sd;

- Cac rlcrn vi tham gia d4y ldm quen, bd trg ngoai ngt.

- C[n cri quytlt Ainh sO l,ZtZOt+tqO-TTg ngdy 1711212014 cria Thu tuong Chinh phri quy

dtnh vi€c d4y vd hqc bing tiiing nu6c ngodi trong nhal truong vd ciic co sd gi6o duc kh6c;

- Cdn cri euy6t drnh sO t+OOIQO-ff gryiry 301912008 crla Thri tuong Chinh pht vd viQc phd

duyQt "DC 6n Day vd hqc ngo4i ngtr trong hQ th6ng giiio duc qudc ddn giai doan 2008-2020";

- cin cri quyet ainh so +t tlzqo-rcDDT ngdy 161612009 crla B0 Gi6o duc vd D2ro t?o

vA vi6c tri6n khai c6c ho4t dQng day vd hqc ngoai ngt trong thdi ki hQi nhip;

- Cdn cu c6ng vdn sti S6+l,rgGpOT-GDTH ngdy 24181201I cria B0 Gi6o duc vir Ddo tao

vd viQc Hucrng din day ti6ng Anh 3 vi ti6ng Anh 4 ndm hqc 2011-20121'

- Cdn cri C6ng vdn s6 13g31BGDDT-GDMN ngdy 18l3l21l4 cia BQ GD&DT vii viQc t6 chric

cho trd ldm quen voi ngoai ngt trong c6c co sd GDMN;

- Cdn cri Kti hoach 99,KH-1IBND ngity 211612012 cua Uy ban nhdn ddn thanh ph6 Ha
I .^

Nor ve vrec nang cao nang luc sri dung ngoai ngir cho gi6o vion, hoc sinh phd th6ng, gi6o

duc chu-v6n nghiQp, girio dqc thuong xuy€n theo D6 6n 'Dq1' vir hoc ngoai ngt trong hC
. : ; r"

thong girio duc qudc ddn giai do4n 2008-2020':

- Cdn cri Quytit dinh sO t te SeIQO-SGD&DT ngity 1711212014 crla Gi6m d6c Sd GD&DT
Hd N6i qui dinh chuc ndng, nhi6m ur crja c6c phdng ban thuQc Sd GD&DT Hd NQi;

S0 GD&DT HA Ngi huong din Qui trinh thAm dinh chucrng trinh ldm quen ngoai ngt
.; ,

cho trd mdu gido, ti6u hgc lcrp 1,2 vd dly b6 tro ngoai ngir trong trudng ph6 th6ng tr€n ilia

bdn thdnh ph6 Ha NOi nhu sau:

I. Hd so <Id nghi thim ilinh chuong trinh lirm quen vdi ti6ng Anh cho trd miu gi6o,

ti6u hgc lfp 1,2 vir d4y b6 tro ngo4i ngii trong trudng phii th6ng

l. H6 so thim tlinh chuong trinh tim quen ngo4i ngir cho tr6 m6u gi5o, ti6u hqc k5p

1,2 vh d4y b6 trg ngo4i ngfr lin dAu bao g6m:

i.1. To trinh d6 nghi thAm dinh chuong trinh ldm quen ngoai ngri cho tre mdu girio, ti6u

hoc lop 1,2 vd d4y b6 tro ngoai ngir cria cdc don vi;
1.2. H6 so phrip ly, tu c6ch ph6p nhdn cria don vi v0 diro tao ngoai ngt: Gi6y chring nhf,n

thdnh l{p, c6p phdp hoat d0ng (con thdi han), cric van bi} 1i0n quan. D6i vdi c6c co sd girio

duc ngoiri cdng lqp c6 quy0t dinh thanh l{p truong vd quy€t dinh cho phdp ho4t dQng;

i.3. Dd 6n:
- Cdn cri p.h6p lj; co sd khoa hgc; co sd thuc tiSn; muc ti€u cria d0 rin; c6c didu kiQn thvc

hiQn d€ 6n gdm (dAu tuco sd vflt chAt, trang thi6t bi phpc n.r vi€c t6 chtlc lirm quen ngo4i

ngti cho tre miu giiio, tidu hqc lop 1,2 vd d4y bd tro ngoai ngt tai trucrng, dQi ngfl gi6o vi6n
n€u 16 ho t€n, qu6c tich, chric danh, trinh d0, nhiQm 4r dugc giao, co c6u gi6o vi6r/ lop/
truong)

- Du ki€n qui m6 t6 chric tucrng img vdi di€u kiqn thuc hien. K0 hoach ddo t4o bdi du6ng
dQi ngfr.



- Tdi chinh: C6c chi phi, hqc phi..

I.4. Chucmg trinh,lall-n quen ngoai ng[ cho trd mau gido. tidu hoc lop 1.2 vd day b6 tro ngoai

ngir trong truong ph6 th6ng neu 16:

- Muc ti6u chung, mUc tieu cU thti cho timg dO tuoi. NQi dung chuong trinh tinh theo nam

hgc theo tung ktroi lop, thdi gian, thoi lugng thuc hiQn; (m bar diph voi chuorg tintr nuoc ngoai)

- T6 chirc m6irrulng hoc t4p, phqong ph6p vd hinh thric t6 chric,.ki6m tra d6nh gi6 hqc

sinh, thdi luqng t6 chirc, thoi UrOu Uie" p1t, hqp.vdi nmg d6i tuong c6p hgc. Gi6o 6n mau t6

chric hoat d6ng tuong ring vor co cdu ti€t hqc/tuin phu hqp vdi hinh thtc t6 chric;

- Tdi li6u. gido trinh ldm quen ngoai ngri clrg trd miu gido, ti6u hqc lop 1,2 vir d4y b6 trg

ngoai nglr d6i vdi cric trucrng ph6 th6ng phdi d[ng qui dinh
- 

t .5. Cam k6t thuc hi€n chuong trinh, k6t qud dAu ra hoc sinh phn hqp theo c6p hgc'

1.6. H6 so nhdn su dinh kdm bao gdm:

- OOi vol giiio vien Vi6t Nam: So y6u ly lich trich ngang, ly lich nr ph6p, hvp AO19 l1o

dQng, bing c6,p, chuy6n ngdnh, chimg chi ndng lgc su ph4m ngo4i ngt bdc 4 trd lgn (vdi cdp

\rn..J,TH, 1UCS) 
"a 

bdc 5 trd l6n (v6i c6p TFIPT) theo khung ndng lqc ngoqi ngir 6 bic dtng

cho ViQt Nam vd chfmg chi nghi6p vr,r su ph4m phn hqp v6i c6p hgc (c6 c6ng chrmg hqp phap);

- Gido vidn nudc ngoiri: So yiiu lj lich trich ngang, lj lich tu ph6p, hqp diing lao dQng,

bang c6p chring chi chiyCn m6n (c6 c6ng chring hqp ph6p), giAy phdp lao dQng tai Hd NQi

do 50 Lao d6ng thucrng binh xa h6i HA N6i cdp, viza cdn thdi han (da duoc thdm dinh qua

phdng Gi6o duc c6 Y6u t6 nu6c ngo2ri cria Sd GD&DT Ha NQD.

t.z. nu thdo hqp dong lien k€t td chric ldm quen ngo4i ngi cho trd miu girio. tidu hqc lop

1.2 vir day b6 tro rtgoai ngii voi trucrng pho thong.

2. Hd so tI6 nghi gia han chucrng trinh lhm 
-q}el-nCo?i 

ng! cho tr6 mdu giri_o, ti6u hgc

l6p 1,2 vir d4y b6 trq ngoqi ngir trong trudng ph6 th6ng (sau 02 nim hgc) bao gdm:

2.1. To trinh xin gia h4n ti6p tqc riAn khai chucrng trinh ldm quen ngoai ngt cho tre mlu

gido, tiiiu hgc lop l,i vd dAy b6 trg ngoai ngir trong truong pho thong c6 y kidn d€ nghi cria

trubng THPT, c6c trudng truc thuQc Sd, phong GD&DT;

Z.i.eaoc6o k6t quA thlrc hi6n trong 2 ndm hoc vd ki5 ho4ch tri6n khai trong ndm ti6p theo;

2.3. Php lpc: Hd so ph6p ly cria clcrn vi (Gi6y chimg nh4n thdnh lip, c6p phdp hoqt dQng

cdn thdi h4n); vdn bdn phe duyQt chuong trinh cua so GD&DT ndm gAn nhdt; chuong trinh

bo sung (neu co su diAu chinh) vit h6 so gido vien moi .

II. Trinh tu, thfi tuc thim tlinh chucrng trinh

1. DOi vfi ilon vi thim tlinh chrolg trinh lAn tIAu:

Buric 1. NQp h6 so

- Don vi xin t6 ctuic ldm quen ngoai ngt cho trd m6u gi6o, ti6u hoc lcrp 1,2 vd day bd trq

ngoqi ngir trong trudng pt O ittOng nOp O1 Grai) bQ h6 so gOc dAy rlir theo q"V al'l^Ye 
99

r*.,1 uo chuong trinh giri vc bE ptran m6t cr'ra cta Sd Gi6o duc vd Dio tao s6 23" ph6

Quang Trung, Hodn Ki0m, HA NQi.

- Thdi gian tiilp nhan hd so hdng ndm tu ngdy 1/6 di5n ngdy 1/8

Budc 2. Thim tlinh chuong trinh
- Trong thoi h4n 20 ngity ldm vi(c,. kd ttr ngdy nh4n ilugc dri h6 so theo quy dinh, Sd

Gi6o duc v2t Ddo tao Ha NOi td chuc thdm tlinh chucrng trinh;

- H6i d6ng thAm dinh qua hai budc: ThAm dinh chuong trinh vi d6nh gi6 qua trinh bdy 01

titit day ho4c 01 ho4t dQng minh hoa.
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Bufc 3. Thdng b6o k6t qui
- Hoi d6ng thAm dinh chuong trinh sau khi ldm viQc s6 c6 thdng b6o b6ng vdn ban v6 k€t

qui thAm dinh chucrng trinh cho dcrn vi th6ng qua bQ ph{n mdt cria;

- Chuong trinh sE dugc phdp tridn khai khi c6 vdn bin ph6 duyQt cria So GD&DT Hd

Nqi. Thdi h4n 6p dqng chuong trinh (thi di€m) trong 02 ndm hQc'

Z. O6i vcri tlcrn vi xin gia h4n chuong trinh
Budc 1: NQp h6 so

- Don vi xin gia han chuong trinh lirm quen vcri ngoai ngft. cho trd miu gi6o, ti6u hqc lcry

1,2, day bO trq ngoai ngir grii 01 bo hO so xin gia h+n (-b.a,n C9:] Y191 
bQ hd so (b6n sao) v0

bQ ph{n m6t cria sO 23" ph6 Quang Trung, qudn Hoan Ki6m, Hd NQi'

Buric 2: Brio c6o tdng k5t chucrng trinh thyc hiQn

- Sd GD&DT t6 chric cho c6c don v! d4y ldm quen ngoai ngf cho tre m[u girio, ti6u hgc

lop 1,2 vd day b6 trq ngo4i ngt b6o crio k6t qud chuong trinh dd thgc hion trong 2 ndm hoc.

ftrant1 ptrAn tham dU (theo c6p hoc) bao gdm: Sd GD&DT, Hi€u trudng ciic co sd gi6o duc,

dai diOn Phdng GD&DT.

Burtc 3: Th6ng b6o k6t qui
- Th6ng brio k6t quA gia h4n bing vdn bdn cho clon vi xin gia han'

- Chuong trinh cluqc gia h4n s€ duoc ti6p fiJc tri6n khai trong 02 ndm hqc ti6p theo.

IIL T6 chri,,c thr;c hiQn

1. Sd Gi{o dgc v}r E}ro t4o H}r N6i

l.l.PhdngchuyCnm6nptroihqpvdic6cphong,bancrjaSdGD&DTquAnli,9nia19,
ki6m tra, giam s6t vi6c thqc hi6n chuong trinh ldm quen voi ngoai ngir cho tr6 mdu gi6o, tieu

hqc lop l2.vddqy bd trg ngo4i ngir trong truong ph6 th6ng v?r c6c co sd ngodi c6ng 1{p;

hirng nam t6 chric so ttlt, ruit<inh-nghiQrn,vd b6o c6o k6t qua thUc hiQn vd BO GiAo dUc vd

D?ro tao cr)ng v6i b6o c6o t6ng k6t ndm hoc.

1.2. Ki6m tra c6c didu kiQn td chr?c vir triiin khai thqc hi€n chucrng trinh sau khi c6c don

vi dd dugc ph6p thuc hiQn chuong trinh tai c6c trudng mdm non v2r ph6 thdng'

I .3. ThAm dinh chuong trinh m6i vi gia h4n chuong trinh tld thuc hiqn'

2. Phdng Gi6o dgc vh Dho t4o quin/huyQn, th! xi
2.1. Thuc hiQn chirc n6ng qu6Ln ly nhd nudc vi, girio duc tr€n dia bdn. 86o ciio dinh ki'

dAu ndm, cu5i nam rC Sd COAOT;

2.2.Kilmtra hd so, chuong trinh, vdn b6n phe duyQt cria Sd GD&ET vdi c6c dcrn vi xin

thAm dinh chuong trinh lAn dAu va gi6y phdp gia han c6c ldn ti6p theo;

2.3. Cho phdp cric rlon vi tritin khai chuong trinh ldm quen v6i ngo4i ngft cho tre mdu

girio, ti6u ngc rgp 7,2 vir d4y b6 trg ngoqi ngt vdi trudng ti6u hqc, THCS tr€n dia bdn quan

ly khi dti cdc di6u kiQn theo qui dtnh;

2.4. Ki6m tra hoat dQng lim quen vdi ngoai ngt cho trd mdu gi6o, ti6u hqc lc'p 1,2 vd

dqy bO trq ngoai ngir trong trudng ti6u hgc vd THCS; chiu tr6ch nhiQm qu6n ly, chi d4o ho4t

dqng cua cAc dcm ,i la.n qr.n vdi ngo4i ngir cho tr6 m6u gi6o, tiiiu hsc lqp 1,2 vd day b6 trg

ngoqi ngir vdi c6c co sd gi6o duc tr0n dia bdn.

3. Cric trulng tri6n khai chuong trinh lhm quen ngo4i ngfr cho tr€ miu gi6o, ti6u

hgc l6p 1,2 vir chuong trinh b6 trq ngogi ngii

3.1. Nghi6n criu Dil 6n, ki€m tra hd so, chuong trinh, vin bin phO duyQt (xin ph6.duyQt

lan d6u) ho[c chring nhfln gia han chuong trinh trong nhtng nim ti€p theo, ph6i hqp t6 chric

dqy m6u. chi dugc tri6n khai chuong trinh ldm quen ngo4i ngir cho tr6 m6u gi6o, ti6u hoc
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lop 1,2 vit b6 tro ngoai ngii khi dd dim bio d4y dri chuong trinh theo y€u cdu cria BQ

GD&DT.

3.2. Th6ng nh6t trong Ban Gi6m hiQu, hQi d6ng truong; gidi thieu vd xin i ki5n cha me

hoc sinh; cha me hoc sinh ddng ky tg nguyQn (kh6ng dp buQc dudi mpi hinh thuc); chi elugc

ky th6a thu4n hqp t6c khi ddm bdo c6c qui dinh vd duoc sq cho ph6p c0a c6c cAp quAn li.
3.3. Chiu trrich nhiQm quin ly, td chric thuc hiQn chuong trinh c6 chAt luqng. 86o crio k6t

qui thuc hiQn vd Phong gi6o duc vd dio t4o, Sd GD&DT vao cu5i nf,m hoc.

3.4. Ddi vdi cAp ti6u hqc, dO nghi cric nhd truong c6 lO trinh tri6n khai thr,rc hipn chucrng

trinh ngo4i ngt ld ndm aC Aat muc tiOu 100% crlc tiudng ti6u hqc hqc ti6ng Anh 4 titiV tuAn

tn lop 3 vdo ndm hqc 2017-2018 theo y6u cAu cria D6 rin Ngo4i ngir qu6c 9ta2020.
3.5. Luu hd so cria don v! liOn k6t lnm quen ngo4i ngt cho tr6 m5u gi6o, ti{iu ho.c lop 1,2

.7
va d4y b6 tro ngo4i ngri tai truong: DC 6n, chuong trinh; gi6o trinh, thdi kh6abi€u, hd so

chuy€n m6n cta gi6o viOn; h6 so giSo viOn ViQt Nam, giiio vi6n nudc ngodi (nOu c6) dugc

phan c6ng dey tai trudng; ho-p d6ng li0n k6t, cam k6t ve di6u kiQn vd ch6t lugng giAng d4y.

.4. CAc tlcrn vi liOn f5t lim quen ngo4i ngii cho tr6 m6u gi6o, ti6u hqc l&p 1,2 vi d4y
b6 trq ngoqi ng{i

4.1. Thgc hiQn nghidm tuc vdn bdn chi dao cria c6c cAp.

4.2. Sau khi duoc ciic trudng THPT, c6c trudng tryc thuQc Sd, Phdng GD&DT c6c

quQdtruyQnithi xd tri6n khai viQc hqp tric gidng d4y, c6c don vi.b6o c6o danh siich c6c

tiuong tii6n khai thqc hiQn ldm quen ngo4i ngfi cho tr6 m6u girio, ti6u hqc lop 1,2 vd day b6
tro nsoai neft vd d6i ngl gi6o viOn thi di6u kiQn d4y tqi truong v0 Sd GD&DT qua c6c

phdng chuy0n m6n ctO luu h6 so phUc W cho c6ng t6c qu6n ly (hqn nQp tudn 4 thdng 10

hdng ndm).

Trdn ddy la qui trinh thAm dinh chuong trinh ldm quen ngoai ngt cho trd miu gi6o,.ti6u

hqc lop l,i vd iay b6 trg ngoqi ngt trong ciic truong ptrO ttrOng tr€n dia bdn thdnh pnO Ua

NOi. Da nghi HiQu tru&ng c6c truong THPT, ciic trudng tryc thuQc Sd, Truong phdng

GD&DT c6c quin, huyQn, thi xd tri6n khai thuc hiQn chinh thric tir ngdy Oll7l2ol5.

Trong quii trinh chi i14o thgc hign n6u c6 nhirng v6n ac UrO khdn cin gidi quyiit, c6c co

sd gi6o duc phin 6nh vA St CO*,OT (qua phd-ng Gi6o dqc Trung hoc, phdng Girio dpc Titiu
hqc vd phdng Gi6o dpc MAm non) dC truong din thgc hiQn.

NoinhQn:
- Nhu kinh gui;
- Ban Gi6m d6c (d6 t/h);
.LtruVT; GDTTH; GDTH; GDMN; GDCYTNN.

l{guyOn Hfru D0
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OUI TRiNH TIEP NHAN HO SO THA}I DI\H VA GIA H+N CHIJdNG TRiNH
LANI QU E:\1 vA D+Y BO TRg )[Go4\t lcu cua cAC TRU\G T'{}I

(Thqc hiQn tit nghY 0ll7l20l5)

TT NQi dung Ngudi thqc hi6n Thdi gian Sin phAm

Buoc I N6p h6 so theo qui tlinh - B0 phan m6tcuatai 23A

Quang Trung.
Tu 1/6- l /8

Phi6u trep nhin h6

SO
.^ .l

- 50 tlep nn?n no so.

Buoc 2 Chuy6n hd srr vd phdng
chuy6n m6n

- Ph6 Ginm d6c phu trrich
- Truong phdng hoflc chuY6n

vi6n phq tr6ch chuong trinh
cira c6c phdng:
GDTH,GDTTH, GDMN

1 ngdy
(Tu ngdy
nh4n h6 so,

kh6ng tinh
ngdy nghi)

- Quy6t dinh thanh lap
hOi ddng thAm dinh

Bu6c 3 Dgc vh thim dinh chuong
trinh

- Thdnh vi6n hQi d6ng
14 ngiry
(Tn ngny
nh4n hd so,

kh6ng tinh
ngdy nghi)

- Phiiiu nh0n x6t

chuong trinh.

Bu6c 4 T5 chitc thAm .Iinh
(vdi trung tdm xin mdi)

Hop brio c6o t6ng k6t
(vdi don vi xin gia han)

Hoirn thi6n hd su vi ra vin
bin cho ph6P tri6n khai

- HOi ddng thim dinh
- Don vi dii nghi duoc thdm

dinh;

- Phdng chuy€n m6n; don vi
xin gia h4n; dai diQn Phdng
GD&DT hodc cric trudng li6n
kat

- r"* *rr," .*

01 ngiry

- Bi6n bdn hgp
hOi d6ng thAm dinh.

- Bi6n bdn hop
t6ng kiit

Bu6c 5
03 ngdy

- Chuong trinh.
- Vin bdn ph€ duY0t.

Bu6c 6 - Tri k6t quri
I - nq phan I cria - 23A Quang
jTrung

l_
01 ngd-v

- Vin bdn ph€ duyQt

chuong trinh

Thdi gian thu ly vd giai quyiit h6 so: 20 ngiry lirm vi6c sau khi di nhan dAy dn h6 so hqp lQ'

* Phg lgc c6c bi6u. miu cua quY trinh:
- Phidu tiep nhdn hd so

- Quy6t dinh thnnh lap hQi ddng thAm dinh.

- Phi6u nhin x6t chuong trinh.

- Bi6n bin hqp hOi d6ng thAm dinh.

- Vdn bdn phO duyQt chuong trinh cna Sd GD&DT Hi NQi

so GIAO DUC VA DAO TAO

BAN THAM DINII CHUONG TRiNH DAY BO TRg NGOAI NGU


